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INTRODUCTION TO TRAINING DAY 
0.3
Speaker brief 
General briefing 

This section is self-explanatory in that it provides an opportunity for whoever is responsible for the running of the training sessions to introduce the day by: 

· introducing the speakers to the delegates 

· asking the delegates to introduce themselves to each other 

· providing details of the structure and content of the day 

· identifying expectations for learning outcomes 

· outlining any ‘house rules’ that should be observed. 
Presentation briefing 

Approximate time duration: 10 minutes 

This brief presentation reminds delegates about the purpose of undertaking a job plan review and it provides them with details about the content and purpose of the training day. 
Resources for speakers 

• PowerPoint slides are available 
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